MINISTRY OF HEALTH & MEDICAL SERVICES
ROLE DESCRIPTION

Corporate Information 
	Role:
	Manager Emergency Medical Team

	Salary Band: 
	Band H

	Salary Range:
	$38,557.21 - $49,114.54 per annum

	Duration:
	Permanent Appointment until retirement age of 60 years

	Location:
	Health Headquarters, Dinem House, Suva

	Unit/Division:
	Health Emergency, Disaster Management & Climate Change

	Duration:
	Permanent until the retirement age of 60 years

	Reports to:
	Director Health Emergency, Disaster Management & Climate Change

	Subordinates:
	Warehouse Manager, Logistics Officer



Position Purpose 
This position leads and manages the Emergency Medical Teams, offering expert technical guidance for creating, implementing, monitoring and evaluating Emergency Medical Team plans, policies and protocols within the Ministry of Health’s public and environmental health programs.  It will also include the framing of legislations, cabinet papers, guidelines and SOPs to progress the Emergency Medical Team’s agenda in the Ministry.

Key Responsibilities
The position will achieve its purpose through the following key duties.  Working with relevant staff and service providers, in accordance with legislative requirements:
1. Manage the Fiji Health Adaptation Plan, Emergency Medical Team and National Adaptation Plan considering health adaption needs of the population.
2. Monitor the unit’s operational performance and resource management, ensuring alignment with the goals and activities defined in the Fiji Health Adaptation Plan, the Ministry of Health’s National Strategic Plan and the Annual Operational Plan.
3. Provide technical advice on Emergency Medical Team policies, actions and activities across different sectors.
4. Manage the day-to-day activities of the program in line with the Ministry’s Emergency Medical Team Plans.
5. Provide secretariate support to the Emergency Medical Team Steering Committee and Technical Working Groups.
6. Collaboration with internal and external stakeholders.
7. Provide capacity building programs on Emergency Medical Teams.
8. Active participation in all corporate activities of the Ministry so as to achieve organisational objectives

Key Performance Indicators
Performance will be measured through the following key indicators
1. Emergency Medical Team programs are implemented as planned and in accordance with Budget timelines.
2. Program activities are monitored and evaluated to support decision making.
3. Quality reports and secretariat services are provided, and outcomes are actioned in a timely manner.
4. Effective engagement with internal and external stakeholders, including donors and development partners to support climate change and health initiatives. 
Person Specification 
In addition to a relevant a Bachelor’s degree in Environmental Health and relevant post graduate qualification or equivalent, the following Knowledge, Experience, Skills and Abilities are required:
Knowledge and Experience
1. 8 years of relevant work experience 
2. In-depth working knowledge and experience in a field of Health Emergency.
3. In-depth working knowledge of the practical application of relevant legislations, policies, regulations, financial procurement SOPs and processes.
4. Understanding of the Fijian Constitution (2013) and applicable laws of Fiji
5. Demonstrate experience in providing sound technical advice in relation to Emergency Medical Teams.
Skills and Abilities
1. Ability to monitor and evaluate Emergency Medical Team programs 
2. Excellent management and organizational skills
3. Excellent oral and written communication skills
4. Excellent interpersonal and coaching skills
5. Ability to organise and facilitate meetings, including workshops, conferences and trainings.
6. Proficient in using applications such as Microsoft and other basic data analysis for modelling of Emergency Medical Team programs.

Personal Character and Eligibility
Applicants for employment in the Ministry of Health & Medical Services must be of good character, with a background that demonstrates their commitment to the Civil Service Values contained in the Fijian Constitution. Applicants must also be Fijian Citizens, under age of 60, in sound health, with a clear police record. The selected applicant will be required to provide a medical certificate and police clearance prior to take up of duty.
The Ministry is an Equal Employment Opportunity employer. Applications are encouraged from all eligible, qualified applicants. All applicants must address the specific knowledge, experience, skills and abilities required of the job, as these criteria will be considered in assessing the relative suitability of applicants.

