
[image: image1.png]



Ministry of Health & Medical Services
Role Description
Corporate Information
	Role:
	 Team Leader Clinical

	Salary Band:
	 Band G

	Salary Range:
	 $44,784.69 - $53,034.50 per annum

	Location:
	  CWM Hospital - Operating Theatre

	Duration:
	Till retirement age of 60 years

	Reports to:
	Nurse Unit Manager (NUM)

	Subordinates:
	Registered Nurses, Ward assistants, Operating Theatre(OT) orderlies, Anaesthetic attendants, Central Sterilization Department (CSSD) attendants, housekeeping staff.


   The Position

   The purpose of this position is to provide clinical leadership to the registered nurses in the  

   operating theatre and support the Nurse Unit Manager (NUM) of the Operating Theatre (OT) in 
   ensuring the delivery of  high quality perioperative nursing care is provided in accordance with  

   legislative requirements and perioperative care standards.
   Key Responsibilities

   The position will achieve its purpose through the following key responsibilities, working with  

   relevant staff and service providers, in accordance with legislative requirements:
1. Provide nursing clinical leadership and guidance to ensure surgical health services are delivered as per approved plans, guidelines, and policy and to ensure that all perioperative nurses are working within their scope of nursing practice, standard and competencies.

2. Support the Nurse Unit Manager to coordinate efficient and effective management of the OT and nursing workforce to ensure that all allocated activities are achieved and staff annual performance assessments are carried out.

3. Work with nursing staff to ensure adherence to the clinical practice guidelines and regulations of the Ministry of Health and Medical Services, Public Service Commission, Nursing Scope of Practice for Nursing Guidelines (2017) and contribute to the updating of Nursing policies, Protocols, Guidelines and Procedure through the Nursing Advisory Committee.

4. Support the Nurse Unit Manager in ensuring timely ordering and availability of all resources and consumables to provide nursing care effectively including all patient monitoring machines are checked and maintained appropriately to the required service needs.

5. Effectively ensures documentation and records management including the updating of the Patient Information System (PATIS) and nursing care plans as per guideline/policy.

6. Supervise and monitor care provided by junior staff and learners including the orientation of medical students, nursing students and new nursing staffs and contribute to the development of Perioperative policies and ensure accurate documentation and effective communication.
7. Actively contribute to all cooperate requirements of the ministry including planning, budgeting and selection activities where required.

Key Performance Indicators

 
Performance will be measured through the following indicators:

1. All Perioperative care plans and unit activities are updated and implemented within the agreed timeframes.

2. Manage and maintain an effective and efficient records on the Patient Information System (PATIS) and quality quarterly annual reports are provided, and outcomes are actioned in a timely and effective manner. 
3. Effective and timely supervision of registered nurse’s activities and performance appraisals are carried out to ensure individual work plans are achieved.

4. Ensures consistent compliance with nursing practice guidelines, policies, procedures and evidence based practice are maintained.

Person Specification
In addition to being registered nurse with the Fiji Nursing Council with a valid licence. The position holder must have a Bachelor of Nursing with at least 5 years of theatre nursing experience. The following Knowledge, Experience, Skills and Abilities are required to successfully undertake this role:

      Knowledge and Experience

1. Has sound knowledge and competence on the following:

· Perioperative practice care bundles and surgical care safety list
· Nursing Decree, nurses code of conduct, Policies, Guidelines, Institutional Procedures and Protocol
2. Must have good communication skills and to possess a good command of spoken and written English.   

3. Computer literate and comprehensive use of the Patient Information System (PATIS).

Skills and Abilities

1. Competent in executing the surgical safety checklist and ability to work with minimum supervision and with efficient time management skills;

2. Competent to scrub in all major cases and has the ability to teach, train, mentor subordinates on any new policies, guidelines and support the continuous professional development of training nurses on theatre nursing.

3. Demonstrate ability to handle theatre emergency situations in an effective and professional manner.

4. Service oriented approach, with a commitment to supporting the operational/corporate environment of the organization

5. Demonstrate the capacity to utilise computer program in generating report and correspondence.

Personal Character and Eligibility
Applicants for employment in the Ministry of  Health & Medical Services must be of good character, with a background that demonstrates their commitment to the Civil Service Values contained in the Fijian Constitution. Applicants must also be Fijian Citizens, under age of  60, in sound health, with a clear police record. The selected applicant will be required to provide a medical certificate and police clearance prior to take up of duty.The Ministry is an Equal Employment Opportunity employer. Applications are encouraged from all eligible, qualified applicants. All applicants must address the specific knowledge, experience, skills and abilities required of the job, as these criteria will be considered in assessing the relative suitability of applicants.
